YTBEPX/EH
npukazoM MuHUCTEPCTBA
TpyZa ¥ COLUATbHOMN 3aIUThI
Poccniickoit denepannu

OT «» T. No

[TPO®ECCUOHAJIbHBIU CTAHJAPT
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. O01ue cBeaenus

HGHTGHBHOCTL M0 OCYIICCTBJICHHUIO, KOHTPOJIIO U YIIPABJICHUIO 3aKYIIKaAMU IJIA 08.026
obOecrieueHust TOCYAApPCTBCHHBIX, MYHUITHUIIAJIbHBIX U KOPIIOPATUBHBIX HYXK '
(HanMeHOBaHME BUAA IPOPECCUOHATIBHON AeSTETHHOCTH) Kox

OcHoBHas Ocib BUaa HpO(I)eCCHOHaHLHOﬁ ACATCIIBHOCTH

KOHTpOJIB " YHIPaBJICHUC 3aKyIIKaMH JJI B(I)(I)CKTI/IBHOI‘O " PE3YJIbTATUBHOI'O UCIIOJIB30BaHUA CPECIACTB,
BBIJCJICHHBIX IJIs obOecreueHus TOCYAApCTBECHHBIX, MYHUITHUIIAJIBHBIX U KOPIIOPATHUBHBIX HYXKI

I'pynma 3ansaTui:

PyxoBogutenu deaepaibHbIX U

PErHOHA/IBHBIX OPraHoB 1113, PykoBonuTenu opraHoB MECTHOTO
3aKOHOJATEIbHON BIACTH U UX CaMOyTIpaBJICHHUS

anmnapaToB, AEMyTaTbl

1111.



1213.

2414.

2529.

3322.

4132.

1112.

12109.

2421.
2611.

3323.

4311.
(xox OK3%)

OrHecenue K BUIaM 3KOHOMMYECKOM JACATCIIBHOCTH

68.1
68.2
70.2

82.11

84.1

84.2
84.3

99.00
(xox OKBDJTY)

3aKOHO/IATEIBHBIX COOpaHUA

PykoBoguTenu B o0mactu
OHpelleJ'IeHI/ISI IIOJIUTUKH U
IUTAHUPOBAHUS JICATCIIBHOCTH

OLCHIIUKHN B SKCTIEPTHI

CrenuanucTsl o 6a3aM TaHHBIX
U CCTSIM, HE BXOJIAIINE B IPYTHE
TPYIIIIBI

ATEHTBI TI0 KOMMEPYECKUM
pogakam

Crnyxaiiye 1o BBeJICHUIO
JTAHHBIX

PyxoBonuTenu (peacTaBuTenn)
(benepaabHBIX U PErHOHATBHBIX
OPraHOB MCIIOJHHUTEIBHON U
CyneOHOMU BIACTH U UX
arrmaparoB

VYnpasmistromue pUHAHCOBO-
9KOHOMHUYECKOU 1
aIMUHUCTPAaTUBHOMN
JeSITeIIbHOCTHIO0, HE BXOISIIUE B
JpyTHE TPYTIIHI

AHAJIUTUKU CHCTEM YIIPaBJICHUS
U OpraHu3aIuu

KOpuctol

3aKynuKu

Cayxariue no 6yXraaTepckum
ONEPALMAM U yUETY
(HauMeHOBaHME)

1213.

2425.

2631.

3342.

4312.

1120.

2411.

2522.
3313.

3359.

4311.
(xog OK3)

PykoBomurenu B 00;1aCTH ONpeaeIeHUS
MOJIUTUKH U TNTAHUPOBAHUS
JEATEILHOCTH

CriennanucTbl OpraHoB
rOCYAapCTBEHHOM BIACTH

OKOHOMHCTBI

CpenHuil 10pyuIMYECKU mepcoHal

Crnyxamue mo oopadboTke
CTaTUCTUYECKOH, (PHUHAHCOBOI 1
CTpaxoBoi HH(OpPMAIINK U BEJICHHUIO
pacyeToB

PykoBonuTenu yupexaeHui,
OpraHM3alMil U IpeaIPUITHH

byxranrepsl

CucreMHbIe AJIMUHUCTPATOPLBI

[TomornHuKN OyXTranTepon

CpenHeTexHUYECKU MepcoHal Ha
rOCyJIapCTBEHHOH ciyx0e, He
BXOJISIIIIAN B IPYTHE TPYIIIBI
Cayxarue no 6yXrajaTepcKkum
OTIepansM M YUeTy

(HauMeHOBaHUE)

HOKYHKa " IIpogaka COOCTBEHHOTO HCABUXXUMOT'O UMYIIICCTBA

ApeHJ:[a " YIIPABJIICHHUC CcOOCTBEHHBIM WU ApCHA0BAHHBIM HECABHXUMBIM UMYIIICCTBOM

KoHcCynbsTHpOoBaHue MO BOIIPOCaM yIPaBICHUS

I[CHTCJ'ILHOCTB a,Z[MI/IHI/ICTpaTI/IBHO-XOSHﬁCTBCHHaH KOMILJIEKCHAs 110 00€CIICUCHUTO

paboOThI OpraHU3aIuN

I[CHTGJ'ILHOCTB OpTraHoOB IroCy1apCTBCHHOIO YIIPABJICHUA U MECTHOI'O CaMOYIIPABJICHUSA
I10 BOIIpocaM O6III€FO N COIMAJIbHO-OKOHOMHYCCKOT'0 XapaKTepa

HpC,Z[OCTaBJ'ICHI/IG roCydapCTBCHHBIX YCIIYT O6IJ_ICCTBy

I[CHTCJ'ILHOCTB B 001aCTH 00513aTEILHOTO CoraJIbHOro obecneueHuUs

I[CHTCJ'ILHOCTB OKCTCPPUTOPHATIBHBIX Opl“aHI/IBaI_[I/Iﬁ H OpraHoB

(HanMeHOBaHME BHa YKOHOMHUYECKON IEATEIIEHOCTH)






Il. Onncanue TpynoBbIX PyHKIMI, BXOASAIIUX B IPO¢eCCHOHANBHBIN CTAHAAPT (PyHKIHMOHAJIBbHASA KAPTA BUAA
npodeccuoHaIbLHOM 1eATeJIbHOCTH)

O0001IeHHbIE TPYIOBBIC PYHKITIH TpynoBble GyHKIIUN
YPOBEHB YPOBCHE
KOJI HaMMEHOBAHUE P - HAaUMCHOBAHHE KOJI (TTOITypOBEHB )
KBaJIM(pUKAIIH

KonTtpoms B chepe 8 AyIHT U KOHTPOJIb B c(hepe 3aKyroK D/02.8 8

3aKyIMOK MOHHTOPHHT B chepe 3aKymnoK D/01.8 8

DKcnepTu3a pe3ylibTaToB 7 [IpoBepka kauecTBa NpeACTABICHHBIX C/02.7 7

3aKyIOK, TpUeMKa TOBapoB, paboT, yciayr

KOHTpPAKTa [IpoBepka coOuroeHHi yCIOBUI KOHTpaKTa C/01.7 7

Ocy1iecTBiIeHNE 3aKyTIOK 6 Ocy1iecTieHre MPOLEAyp 3aKyIOK B/02.6 6

JUTSI TOCYAapCTBEHHBIX, CocrasiieHre IaHOB U 000CHOBaHMe 3akynok | B/01.6 6

MYHUIUTIATBHBIX U

KOPIIOPATUBHBIX HYX]T

ObecnieueHne 3aKymoK 5 O06paboTKa pe3yabTaToB 3aKyNKH U A/03.5 5

JUISL TOCYJIapCTBCHHBIX, 3aKIJIFOYCHUE KOHTPAKTA

MYHUIUTATBHBIX U [ToaroroBka 3aKyOYHOM JOKYMEHTAIHH A/02.5 5

KOPIIOPAaTHUBHBIX HYX] IIpenBaputenbHbIi COOp TaHHBIX O A/01.5 5

MOTPEOHOCTSAX, LIEHaX Ha TOBaphl, paboThI,
yCIyru




I11. XapakTepuctuka 0000111eHHBIX TPYI10BBIX PyHKIMA
3.1. O000menHas TpyaoBasi pyHKIUS

YpoBeHb
HauMeHoBanue KOHTpOJIB B C(bepe 3aKYyIIOK Koxn D p 8
KBaJTU(HUKALTNH
[Ipoucxoxaenne 0600meHHO 3anMCTBOBAHO W3
. Opurunan
TPYHOBO# (pyHKIIUH OpHTrHHANA
Kon PerucrpanuonHslit
OpHTHHAA HOMEp
podeccHoHaIbHOTO
cTaHmapra
Bo3MoxxHEIE CoBeTHHK
HANUMCHOBAHU A

JOJDKHOCTEH, Tpodeccuii

3amecTHUTEIb PYKOBOOUTEIIA

PykoBogurens

TpebGoBanus k
00pa30BaHMIO U
00y4eHHIO

Briciiee 06paSOBaHI/Ie - CIICHHUAJIUTCT, MarucTparypa

JononHutenbHOE npodeccuoHanbHoe 00pa3zoBaHue ( IPOrPaMMBI
MOBBIIICHUE KBATH(DHUKAINH /HITU IIPOTPaMMbl TPO(heCcCHOHATLHON
NIEPENOATOTOBKH B cepe 3aKyIoK

TpeOoBaHus K ONBITY
NPaKTHYECKOH padOoThI

He menee nisatu et B cepe 3aKyImoK, B TOM YHCIIE Ha PYKOBOJISIIIAX
JIOJDKHOCTSAX HE MEHEE JIBYX JIET

Oco06ble ycrnoBus
JOTycKa K paboTe

Jlpyrue XxapakTepuCTUKU

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPpHUCTUKU

HanmenoBanue JOKYMCHTa

HanmenoBanue 0a30BO# TPyIIIBI, JOTKHOCTH

K
o (mpodeccun) ninu cenuanbHOCTH

OK3

1111 PykoBonurenu ¢enepanbHbIX U perioHaIbHBIX OPraHOB
3aKOHOJATEIbHON BIACTH U UX anlaparoB, ACTyTaTbl

3aKOHO/IATEIbHBIX COOpaHUi

1112 PykoBoaurenu (npencraButenu) ¢penepaabHbIX U
pPETHOHATIBHBIX OPTaHOB UCIIOJTHUTEINBHON U CyAeOHOU

BJIACTHU U UX allllaparoB

1113 PykoBoguTenn opraHoB MECTHOTO CaAMOYTIPABIICHUS

1120 PykoBonuTenu yupexaeHui, opranuzauuii u

HPEATPUATUI

1213 PykoBonuTenu B 061acTu onpezeneHus NOJUTHKI U

TUIaHUPOBAHUA ACATCIBHOCTH

1219 VYopasnstonue GuHAHCOBO-3KOHOMUYECKON U

aIMUHUCTPATUBHOM EATEIBHOCTBIO, HE BXOIAIIUE B
JpYTrUe TPYIIIbI

1219 VYopasnstonye GuHAHCOBO-3KOHOMUYECKON U

aIMUHUCTPATUBHOM EATEIBbHOCTBIO, HE BXOIAIIUE B
JpYTrUe TPYIIIbI




2411 Byxrantepsr

2414 OIEHIITUKH B SKCTIEPTHI
2414 OIICHIITUKH B SKCTICPTHI
2425 CrnenuanucTsl OpraHOB TOCYIApPCTBEHHOM BIIACTH
2611 IOpuctsl
2631 OKOHOMUCTBI
2631 OKOHOMUCTBI
EKC® - PykoBoguTens (HagyanpbHUK) 000COOICHHOTO
(CTpYKTYpHOT0) OJpa3AesIeHHs] OpraHU3alun
- 3aMecTHTEh TUPEKTOPA 10 SKOHOMUKE B (PUHAHCAM
OKIIATP* 22248 3amecTuTeNbh HaYaIbHUKA YIPaBICHUS QeaepaabHOTO
OpraHa UCIOJHUTENIbHOH BIacTH (KpoMme (emepanbHOro
MUHHCTEPCTBA)
26153 PykoBoguTens rpymnmbl (GyHKIIMOHATBHOW B TIPOYHUX

00JIaCTSIX IEATEILHOCTH)

3.1.1. TpynoBasi pyHKUHSA

AyIUT ¥ KOHTPOJIb B cpepe 3aKymok Yposenp
HaumeHnoBanue Kox | D/02.8 | (momyposens) 8
KBaJTU(PUKALIUU
[Ipoucxoxnenue 3anMCTBOBAHO U3
N Opurusaan
TpynoBo#l QpyHKIMN OpHUTHHAJIA
Kon opurunana Peructpanumonsslit
HOMEp
npodeccroHaibHOrO
cTaHaapTa

TpynoBsle nencTBUs

OcyuiecTBiIeHNE aHAIN3a U OLEHKH PE3YyJIbTaTOB 3aKYIOK, TOCTH)KEHUS Lieei
3aKyTOK

Ocy1iecTBiIeHUE MPOBEPKHU, aHAIIM3a U OLICHKH MH(POPMAIUA O 3aKOHHOCTH,
nenecoobpazHocTd, 00 OOOCHOBAHHOCTH, O CBOEBPEMEHHOCTH, 00
3p(HEKTUBHOCTH W O PE3yIbTAaTUBHOCTH PACXO0OB Ha 3aKyIKH IO
IJIAHUPYEMBIM K 3aKJIFOUYEHHIO, 3aKJIFOUEHHBIM U UCIIOJTHEHHBIM KOHTPAaKTam

O06oO01IeHrne pe3ylabTaTOB OCYIIECTBICHUSI OKCIEPTHO-AaHATUTHUYECKOU U
WH(OPMAITMOHHON eATeIbHOCTH

Pa3zpaboTka HOpPMAaTHBHBIX WIM JIOKaJbHBIX aKTOB B c(epe 3aKymloK, HuX
aganranuia 1 UI3SMCHCHUE B COOTBETCTBHU C U3MCHCHUAMMU 3aKOHOJATCIIbCTBA
Poccuiickoit denepannu B chepe 3aKynok

[IpoBeneHre TUIaHOBBIX NMPOBEPOK B OTHOIIEHHWU CYOBEKTOB KOHTPOJS IMpPH
OCYILECTBIICHUH 3aKYIIOK

[TpoBeneHre BHEMIAHOBBIX TPOBEPOK B OTHOIIEHUHU CYObEKTOB KOHTPOJIS IIPU
OCYILECTBIICHUH 3aKYIIOK

Cocrasnenue 1 0(pOpMIIEHUE OTUETOB IO Pe3y/IbTaTaM IPOBEPOK TOKYMEHTOB

Heob6xonumble ymeHUS

TpeboBanusi 3akoHonmarenscTBa Poccuiickoit denepanyii M1 HOPMATUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOIIHNX AEATETHHOCTD B C(hepe 3aKymoK

OCHOBBI ~ Tpa)X/aHCKOTO,  OIO[UKETHOTO,  3€MENbHOr0, TPYIOBOIO H
aIMUHHUCTPATUBHOIO 3aKOHOAATEIbCTBA B YaCTH MPUMEHEHHUS K 3aKylIKaM

OCHOBBI aHTUMOHOIIOJILHOTO 3aKOHOAATCJILCTBA

BaKOHO,Z[aTeJ'ILHLIC W HOPMATHBHBIC IPABOBBLIC AKTHI 110 HAaJIOTO00JIOKEHUTO

OKOHOMUYECKHE OCHOBBI U OCOOEHHOCTH IE€HOOOpa30BaHUS HA DPHIHKE IO




HaIlTpaBJICHUAM

OCHOBBI OyXTaJITEpPCKOTO YUeTa B YaCTH MPUMEHEHHS K 3aKyIIKam

OCHOBEBI CTaTHUCTHKHU B YaCTH IPUMCHCHUS K 3aKYyIIKaM

OCHOBBI MEHEPKMEHTA U YIIPABJICHUS IEPCOHATIOM

HOpMaTI/IBHBIC IIPpaBOBBIC AKTHEI, PEMNIAMCHTUPYIOIIHUE IIPOHU3BOACTBCHHO-
X03$II\/’ICTB€HHyIO u q)HHaHCOBO-BKOHOMI/I‘-IeCKYIO ACATCIBbHOCTDb OpraHnu3alun

[Topsimok  ycTaHOBIEHHSI IIEHOOOpa3yromux (aKTOpOB U BBISABICHHS
Ka4eCTBEHHBIX XapaKTEPHCTHUK, BIUSIONUX Ha CTOMMOCTH TOBapoB, padoT,
yCIIyT (10 HarpaBICHUSIM)

[Topsimok TOATOTOBKHM M O(POPMIICHHS OTYETOB, HOPMATHUBHBIX JOKYMEHTOB,
BHECEHUS U3MEHEHUN

[TpaBonpuMeHHUTENbHAS MPAKTUKA B chepe 3aKyMOYHON AESITeTbHOCTH

OCOOEHHOCTH COCTABJICHUS 3aKyIIOYHON JTOKYMEHTAIIUN

[TpaBuiia aAMMHUCTPATUBHOTO TOKYMEHTOO00pOTa

KBanudukannonasie TpeOOBaHUS, TPEIBSIBISICMbIE K CIICIUATNCTaM, YPOBHH
(momypoBHHM) KBaMH(pUKAIUI

HopmaruBHBIE aKThI ¥ TIOPSIOK MTPOBEICHUS aTTeCTAUN /CEPTUPUKAIIUN HITH
OIICHKH KBaJTU(UKAIIMH paOOTHUKOB

Meronosnorusi  NPOBEACHUS  DKCHEPTU3bl  3aKyIIOYHOM  NPOLEAYpHl U
JOKYMEHTaluu

Ilopsanok cocraBiaeHUs NOKYMEHTa B BHJE 3aKIIOYCHHUSA II0 pe3yiabraram
JKCIIEPTU3bI 3aKYITOYHON IIPOLIEYPHI U TOKYMEHTALUH

Meronosnoruss  IPOBEACHUS  DKCIIEPTU3bl  COOTBETCTBUS  PE3YIbTATOB,
IIPENYCMOTPEHHBIX KOHTPAKTOM, YCIOBHUSAM KOHTPAKTA

OTHKa JACJIO0BOI'O O6H.I€HI/I$I " IIpaBujia BEACHUS IICPCTOBOPOB

JucuurHa Tpyaa ¥ BHYTPEHHUN TPYAOBOM pacropsiiok

TpeboBanus oxpaHbl Tpyna

HeoOxoquMmele 3HaHUS

Hcmonp30BaTh BBIYUCIUTCIIBHYIO W HHYIO BCIIOMOTarCJIbHYI0O TCXHHKY,
CpeACTBa CBA3U U KOMMYHI/IKaLII/Iﬁ

OcylecTBIATh aHAIU3 U OLEHKY pEe3ylIbTaToOB 3aKYIOK, JOCTHKEHHUS Lienen
3aKyTOK

OcymiecTBIsATh MPOBEPKY, aHANU3 M OIEHKY HMH(OpPMAlUU O 3aKOHHOCTH,
1eaecoo0pa3HocTd, 00 OOOCHOBAaHHOCTH, O CBOEBPEMEHHOCTH, 00
5pGEeKTUBHOCTH U O PE3yAbTaTUBHOCTH pPACcXOAOB Ha 3aKyNKH IO
HHaHI/IpyeMI)IM K 3aKJIIOYCHUIO, 3aKJITIOYCHHBIM U UCITIOJTHECHHBIM KOHTpaKTaM

O6o00mare  pe3ynbTaThl  OCYLIECTBICHHS HKCIEPTHO-AHAJIMTUYECKOM U
MH(OPMAIIMOHHOH 1€ATENbHOCTH

[TpoBOANTH TIAHOBBIE M BHEIJIAHOBBIE MPOBEPKH B OTHOLIEHUU CYOBEKTOB
KOHTPOJIS IIPU OCYIIECTBICHUH 3aKyIIOK

Jlpyrue XxapakTepuCTUKU

HeoOxomumple  ATHYECKHE  HOPMBI:COONONATh  KOH(HUIACHIIMAILHOCTh
uHpopMaIuu;cooII0AaTh ATUKY JEJIOBOTO OOIIECHMS;3aHUMAaTh aKTHBHYIO
Mo3uIMi0 B OOprOe ¢ TpodecCHOHANBHON HET0OPOCOBECTHOCTHIO;HE
pasmiaiiaTh Marepuabl pabounxX HMCCIIeI0BaHHUiT;HE CO3/1aBaTh KOH(DIHUKTHBIC
CHUTyalluu Ha paboyeM MeCTe;He COBepIlaTh JCHUCTBHM, KOTOpBIC
JUCKPEAUTUPYIOT IPOGECCHIO U PEIYTAIMIO KOJUIET;HE IOMYCKaTh KJIEBETY M
pacrpoCcTpaHEeHUE CBEICHUH, MOPOYANUX UHBIC OPTaHU3AIMU M KOJUIET

3.1.2. TpynoBasi pyHKUHUSA




MOHHTOPHUHT B cepe 3aKyImoK Yposenb
HaumenoBanue Kox | D/01.8 (momypoBeHs) 8
KBaJTU(UKALTNH
[Tpoucxoxnenue 3anMCTBOBAHO M3
. Opurusan
TpymOBOH QYHKIHH OpHTHHaTa
Kon opurunana PerucrpanuoHHsIi
HOMeEp
po¢heCCHOHATBLHOTO
cTaHaapra

Tpynossle nencTBus

O1neHKa CTENeHN JOCTHKEHMS LIETIEH 3aKyTIOK

Onenka 000CHOBAaHHOCTH 3aKYIIOK

DopMUpOBaHUE TPEIJIOKEHUN O COBEPIICHCTBOBAHUIO 3aKOHOAATEIhCTBA
Poccuiickoii ®epepaliii ¥ HMHBIX HOPMATHUBHBIX IPABOBBIX aAKTOB O
KOHTPAKTHOM CHUCTEME B cpepe 3aKyIoK

Hcnonbp3oBanue equHON MH(GOPMAIIMOHHOW CHCTEMBI M CONIEpIKAIIeHCs B HEl
uHpOpMaITUN

Onenka 3¢ (ekTuBHOCTH 00ecreyeHHsl TOCyAapCTBEHHBIX, MYHUIIMIIATbHbBIX U
KOPIIOPaTUBHBIX HYXK]

O(bOpMJIeHI/IC CBOJHOI'O aHAJIMTUYCCKOI'O OTUCTA

HeoOxonumbie ymeHHS

TpebOoBanusi 3akoHOomarenbcTBa Poccuiickori Denmepanui ¥ HOPMAaTHBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOIIUX AESITEIBHOCTh B chepe 3aKynoK

OCHOBEBI I'paXaaHCKOIO, 6IO,I[)K6THOI‘O, 3EMCJIBHOTO, TPYAOBOI'O n
AIMUHHUCTPATUBHOI'O 3aKOHOAATCJILCTBA B YaCTHU IIPUMCHCHHS K 3aKYIIKaM

OCHOBBI aHTHMOHOITOJILHOTO 3aKOHOAATCIIbCTBA

HOpMaTI/IBHI)Ie IMPpaBOBBIC AKTBI, PEMIAMCHTUPYIOINIHUEC IMMPOHU3BOACTBCHHO-
XO3HI>1CTBCHHy10 n Q)HHaHCOBO-BKOHOMI/I‘ICCKYI-O JACATCIIbHOCTD OpraHu3allun

DKOHOMHYECKHE OCHOBBI M OCOOCHHOCTH ILIEHOOOpa30BaHWsI Ha PBIHKE IO
HalpaBJICHUSIM

AHaJ'[I/I3 U MCTOOAUKU OIICHKHN CTCIICHU OOCTHKCHUA uenef& 3a1<yn01< H HUX
000CHOBAaHHOCTH

[lopsmoxk U MeTOAMKM  OLEHKHM  3(Q(EeKTUBHOCTH  OoOecredeHHst
rOCYIapCTBEHHBIX, MYHUIIMIIAJIIBHBIX U KOPIIOPATUBHBIX HYX]

OCHOBBI MEHEPKMEHTA U YIIPaBJICHUS IEPCOHAIOM

OCHOBBI OyXTaJITEPCKOTO y4YeTa B YaCTH MPUMEHEHUS K 3aKyIKaMm

OCHOBBI CTaTUCTUKH B YaCTH IIPUMCHCHUS K 3aKYyIIKaM

Oco0eHHOCTH COCTaBJICHUS 3aKYITOYHOW JOKYMEHTAIU!

[Topsimox  ycTaHOBIEHHMsT I1IEHOOOpa3zyomuX (AaKTOpOB U BBIABICHUSA
KAaueCTBEHHBIX XapaKTEPHCTHUK, BIUSIONIMX HA CTOMMOCTH TOBapoB, padoT,
ycayr (110 HapaBJIEHUSIM)

[TpaBonpuMeHHUTENbHAS PAKTHUKA B c(hepe 3aKyIOYHOM 1eATeIbHOCTH

HpaBI/ma AIMUHHUCTPATUBHOI'O I[OKYMGHT006OPOT3.

KBanuukannonusie TpeOOBaHUS, TPEIBSIBISIEMbIE K CIICIUATNCTaM, YPOBHH
(mogypoBHHM) KBamUpUKAIIUT

HopmatuBHBIE aKThl U MOPSAAOK MPOBEACHUS aTTeCTAH /CepTHPHUKALNN HUIN
OILICHKH KBaJTH(PHUKAIMK paOOTHUKOB

Metononorus MMpOBCACHUA  OKCIICPTU3LL SaKYHOQHOﬁ npoucaypsl u
JOKYMCHTAaIUH

Ilopsimok cocTaBiaeHUs NOKYMEHTa B BHJE 3aKIIOYCHUS [0 pe3ylabTaram
JKCIIEPTU3bI 3aKYITOYHON IPOLEAYPhI U TOKYMEHTAlUN

Meronosmorust  IPOBENEHUS  DKCIIEPTU3bl  COOTBETCTBUS  PE3YIbTATOB,
IIPELYCMOTPEHHBIX KOHTPAKTOM, YCIOBHUSAM KOHTPAKTA




DTHKa JEIOBOTO OOIICHUS U IIpaBUiia BEICHHS TIEPETOBOPOB

JlucuunimHa Tpyaa ¥ BHYTPEHHUN TPYAOBOU pacropsiiok

TpeboBanus oxpaHbl Tpyna

HeoOxonumelie 3HaHUA

Hcnonp30BaTh BBIYUCIUTCIIBHYIO W HWHYIO BCIIOMOI'arC/IbHYI0 TCXHHKY,
CpEACTBA CBA3HU U KOMMYHI/IKaLII/Iﬁ

®opMUpOBaTh MPEUIOKEHUSI IO COBEPIICHCTBOBAHUIO 3aKOHOAATEIHCTBA
Poccuiickoii ®exnepaliii ¥ HMHBIX HOPMATHUBHBIX IPABOBBIX aAKTOB O
KOHTPAKTHOM CHUCTEME B cpepe 3aKyIoK

Hcronp3oBarh equHYI0 HHPOPMAMOHHYIO CHUCTEMY U COACpIKaIlyIocs B HEH
UH(OPMALIUIO

Jpyrue xapakTepuCTUKH

HeoOxomumble  3THYECKHE  HOPMBI:COONMIOAATh  KOH(UACHIUAIBHOCTh
UHQPOPMAITUU;COOTIONATh 3TUKY JEJIOBOTO OOIICHHS;3aHUMAaTh aKTHBHYIO
No3UIMI0 B OOprOe ¢ TpodecCHOHANBHON HET0OPOCOBECTHOCTHIO;HE
pasmianiaTh MaTrepuaibl pabounX HCCIICIOBaHUIT;HE CO3/1aBaTh KOH(IMKTHBIC
CHTyallud Ha paboyeM MeECTe;HE COBEpIIaTh JCHCTBHH, KOTOpBIC
JTUCKPEAUTUPYIOT IPOPECCHI0 U PEITYTAIUIO KOJUIET;HE JIOMYCKATh KIICBETY U
pacnpocTpaHeHHEe CBEACHU, HOPOYAIMX HHbIC OPraHU3aIMK M KOJUIeT

3.2. O6001meHHas TpyaoBasi GPyHKIUS

DKCIIepTH3a Pe3yIILTAaTOB 3aKyIOK, IIPHEMKa VYpoBeHb
HaumeHoBaHUe P pesy. YHOK, Tp Kon C P 7
KOHTpaKTa KBaTH(UKALIIH
[Tpoucxoxaenne 00001IEHHOI 3aMMCTBOBAHO M3
N Opurunan
TPyMOBOH (QDYHKIIHH OpHTHHAA
Kon PerucrparnonHsIit
OpHIHHaNa HOMeEp
npoheCcCHOHaTEHOTO
cTaHIapra

Bo3MoxHbIE
HAaMMEHOBAHUS
JOJDKHOCTEH, podeccuii

Benymuii cnenuanuct

PabGoTHUK KOHTPAKTHOM CIyXKObI

3amecTuTeNb PYKOBOAUTEIIA MMOAPA3ACIICHUA

PykoBoauTens nmoapaszaeneHus

PykoBoauTEb KOHTPAKTHOM CITY>KOBI

KoHTpakTHBIN ynpaBisitomun

TpeboBanus k
00pa3oBaHUIO U
00y4eHHIO

Bricuiee oOpa3oBaHue - CielUaIUTET, MAaTUCTPATypa

JlononauTtenpHOE TpohecCHoHaIbHOE 00pa3oBaHue ( TPOrpaMMBbI
MOBBINICHHUE KBATU(DUKAIIIY /WITH POTPaMMbI TTPO(eCCHOHATBHOM
MIEPETIOITOTOBKHU B Chepe 3aKyIMOK

TpeboBaHus K ONBITY
MPAKTUYECKOH pabOTHI

He MeHee yeTbIpex JeT B cepe 3aKynok




Oco0Ople ycrmoBus
JIOTTyCKa K pabore

Jlpyrue xapakTepucTUKu

IIOHOHHI/ITCJII)HI)Ie XapaKTCPpUCTUKHU

HaumenoBanue 0a30BOM Ipymiibl, JOIKHOCTH
HanmenoBanue qokymeHTa Kon
(mpodeccun) Wiy CrienuagTbHOCTH
OK3 1111 PykoBoautenu ¢enepanbHbIX U PETHOHAIBHBIX OPraHOB
3aKOHOJaTeIbHON BIACTU U UX annapaToB, ACMyTaThl
3aKOHOJIATEIbHBIX COOpaHUI
1112 PykoBoguTenu (nmpeacraBurenu) ¢peaepaabHbIX U
pPETrMOHAIBHBIX OPTaHOB UCHIOJIHUTEIBHON U CyneOHON
BJIACTH U UX allllaparoB
1113 PyxoBoguTeny opraHoB MECTHOIO CaAMOYIIPABIICHUS
1120 PykoBonuTenu yupexeHui, opranuzauuii u
NPEIPUATHI
1213 PykoBonuTenu B 061acTH onpeaesieHus TOJTUTHKY 1
TUTAHUPOBAHMS IEATEIBHOCTH
1219 VYopasnstomue GuHAHCOBO-3KOHOMUYECKON U
aJIMUHUCTPATUBHOM JIESITETBHOCTHIO, HE BXOSIIIE B
JpyTUE TPYIIIbI
1219 VYnpasmisromue GUHaHCOBO-KOHOMUYECKOH 1
aJIMMHHUCTPATUBHOM JESATEIHbHOCTHIO, HE BXOMAIIHUE B
JpyTHE TPYIIIHI
2411 Byxranrepst
2414 OLCHIIIMKHA U SKCIIEPTHI
2421 AHaJIUTHKU CUCTEM YIIPABJICHUS U OPTaHU3AINH
2425 CrienmanycTsl OpraHoB rOCYJapCTBEHHOM BJIACTH
2611 IOpucTtel
2631 DKOHOMUCTHI
2631 DKOHOMUCTHI
EKC - PykoBonuTens (HauaabHUK) 000COOIEHHOTO
(CTpYKTYpHOTO) TIOJpa3AesICHHs] OpraHU3aluN
- 3aMecTUTeNh TMPEKTOpa 10 SKOHOMHKE U (prHAHCAM
- Cnenumanuct
OKIIATP 22248 3amecTuTens HauadbHUKA YIIpaBIeHUs (eaepabHOTO
OpraHa UCIOJIHUTENBHOI BIacTH (kpome (enepanbHOro
MUHHCTEPCTBA)
26153 PyxoBoauTens rpymnisl (GyHKIIMOHATBHOM B TPOYMX
00J1acTsIX eATeTLHOCTH)
26541 Cnenuanuct
3.2.1. TpynoBasi pyHKUHUSA
[IpoBepka kauecTBa MPeICTaBICHHBIX Yposenb
Hanmenoauune TOBapoB, PaGoT, yCIIyT Kox | C/02.7 | (momyposenn) 7
KBaJTU(HUKALINT
IIpoucxoxxaenue 3aMMCTBOBaHO U3

TPyAOBOH QpyHKIMH

Opurunan

OopurrnHajaa




Kon opurnnana Perucrpannonusrit
HOMED
npodeccrHoHaTbHOTO
CTaHIapTa

TpynoBbie nericTBUs

OcymiecTBiIeHHE MPOBEPKH COOTBETCTBHUS PE3YNIbTATOB, MPEIYCMOTPEHHBIX
KOHTPAKTOM, YCJIOBUSM KOHTPaKTa

OcyuiecTBieHHEe MPOBEPKH COOTBETCTBHS (PAKTOB W JAHHBIX IPH
IPEIOCTABICHUN  (NPENBSABICHUM)  PE3YJIbTaroB,  MPEAYCMOTPEHHBIX
KOHTPAKTOM, YCIOBUSIM KOHTPAaKTa

Opranu3zanus npoueaypbl MPUEMKHA MOCTABJICHHOTO TOBapa, BHIITOJIHEHHOU
paboThl (ee pe3ylbTaroB), OKa3aHHOM YCIyrd U CO3JaHUE TNPUEMOYHON
KOMHCCHH

[IpuBileueHHE CTOPOHHHUX OHKCIEPTOB MIIM HKCIEPTHBIX OpPraHM3alvi Ul
AKCHEPTU3bl (IIPOBEPKH) COOTBETCTBUSL PE3YJIbTaTOB, IPELYCMOTPEHHBIX
KOHTPAKTOM, YCIOBUSAM KOHTPAKTa

Ocy1iecTBieHrne MOJArOTOBKM MaTepHalioB JJIi pPAacCMOTpEHHMs JAena 00
oO)kajoBaHUM JecTBU (Oe3neiCTBHs) 3aKa3uMka M JUIS  BBITOJHEHHS
IIPETEH3UOHHOM paboThI

Cocrasienue 1 0popMIIEHHE IO Pe3ylIbTaTaM IPOBEPKH JOKYMEHTA

HeoOxonumbie ymeHus

TpeboBanust 3akoHOAarenbcTBa Poccuiickoit denmepanuu U HOPMATHBHBIX
MIPABOBBIX AKTOB, PETYIUPYIONINX NEATCILHOCTD B Chepe 3aKyIOK

OCHOBEBI I'paXaaHCKOIO, 6IO,I[)K€THOFO, 3€MCJIBHOTIO, TPYAOBOI'O n
AIMUHHUCTPATUBHOI'O 3aKOHOAATCIILCTBA B YaCTHU IIPUMCHCHHS K 3aKYIIKaM

OCHOBBI aHTHMOHOITOJILHOTO 3aKOHOAAaTCJIbCTBA

OKOHOMHMYECKUE OCHOBBI LIEHOOOpa30BaHUs

OCHOBBI 6YXI‘aJ'ITepCKOI‘O yuc€Ta B 4aCTHU IIPUMCHCHUS K 3aKYIIKaM

OCHOBBI CTaTUCTHKHU B YaCTH IIPUMCHCHUS K 3aKYyIIKaM

Oco0eHHOCTH COCTaBJICHUS 3aKYITOYHOU JOKYMEHTAIU!

OcoOeHHOCTH 11IeHO00Pa30BaHus Ha PhIHKE (IO HAIIPABICHUSIM )

[Topsimok  ycTaHOBJIEHHMsSI 1IEHOOOpa3yromux (aKTOpOoB ¥ BBISBICHUSA
KaueCTBEHHBIX XapaKTEPHCTUK, BIUSIOUIMX HA CTOMMOCTH TOBAapOB, padoT,
yCIIyT (10 HarpaBICHUSIM)

[TpaBonpuMeHHTENbHAS TPAKTHKA B C(epe 3aKyIOUYHON JesITeTbHOCTH

MCTO}IOHOFI/IS{ IMPOBCACHUA OKCIICPTU3BL COOTBECTCTBHA PE3YILTATOB,
MMpEAYCMOTPCHHLIX KOHTPAKTOM, YCJIOBHUAM KOHTPAKTA

JucuunimHa Tpyaa ¥ BHYTPEHHUN TPYAOBOM pacropsiiok

TpeboBaHus oxpaHbl Tpyna

HeO6XOI[I/IMLIe 3HaHUA

Hcnonp30BaTh BBIUUCIIUTCIIBHYIO W HWHYIO BCIOMOTATCIBbHYIO TCXHHKY,
CpCACTBA CBA3HU U KOMMYHI/IKaHI/II\/’I

[Tpon3BoaUTh HPOBEPKY  COOTBETCTBUS  (AaKTOB M JIAHHBIX  HpHU
NpEeNoCTaBlIeHNH  (TMPEeNbABICHUM)  PE3YJIbTaroB,  MPEAYCMOTPEHHBIX
KOHTPAKTOM, YCIIOBUSM KOHTPAKTa

HpI/IBJ'IeKaTL CTOPOHHHX DOKCIEPTOB MM OKCICPTHBIC OpraHu3aluu IJisd
9KCIICPTU3EBL (HpOBCpKI/I) COOTBCTCTBUA PE3YJIbTATOB, HNPCAYCMOTPCHHBIX
KOHTPAKTOM, YCJIOBHAM KOHTPAKTA

CocTaBnsiTh 1 OQOPMIIATH MO PE3YIIbTaTaM NMPOBEPKHU TOKYMEHT

Jpyrue xapakTepuCTUKH

HeoOxomumpie  ATHYECKHE  HOPMBI:COOTIOAATH KOH(UIEHITUATEHOCTh
nH(GOPMAIUU;COONIONaTh JITHKY JIEJOBOTO OOIICHUS;3aHUMATh aKTUBHYIO
MO3UIIMI0 B Oopb0de ¢ mpodecCHOHATbHON HEI0OPOCOBECTHOCTHIO;HE
pasramarh MaTepuanbl pabodunux MCCIeAOBaHUI;HE CO3/1aBaTh KOH(MINKTHBIS
CUTyallul Ha pabodyeM MeCTe;He COBeplIaTh JIEHCTBUN, KOTOpbIE




JUCKPEIUTUPYIOT MPO(ECCHIO U PEernyTalnio KOJUIET;HE JOMYCKaTh KIIEBETY U
pacnpoCTpaHEHHE CBEICHHM, TOPOYAIIUX UHBIE OPTaHU3AMU U KOJUIET

3.2.2. TpynoBasi pyHKIUSA

[TpoBepka cobmroeHU yCIOBUit Yposennb
HamMeHOBaHHe KOHTpaKTa Kon | C/01.7 (moaypoBeH») 7
KBaJTU(HUKATNH
[Tpoucxoxnenue 3auMCTBOBaHO M3
. Opurusan
TpyAOBOH QyHKIMH OpHrHHaJa
Kon opurunana Peructpanuonssiit
HOMeEp
PO eCCHOHATEHOTO
CTaHaapra

TpynoBble neicTBUs

HOJ'Iy‘ICHI/Ie I/IH(1)OpMaI_[I/II/I O XO0A€ HCIIOJIHCHUA 00513aTEILCTB IIOCTaBIIMKa
(HOIIp?II[‘-II/IKa, I/ICHOJIHI/ITGJUI), B TOM YHCJIC O CJIOKHOCTAX, BO3SHUKAIOIIHX IIPU
HCIIOJIHCHUU KOHTpPAKTa

[TpoBepka Ha JOCTOBEPHOCTH MOTYYCHHONW MH(POPMAIIMH O XOJ€ UCTIOTHCHHUS
00s13aTeNbCTB MOCTaBUIMKA (TOAPSATUYMKA, WCIONHUTENS), B TOM YHCIE O
CJIO’KHOCTSIX, BOBHMKAIOIINX MPHU UCIIOJIHEHUU KOHTPAKTa

OpFaHI/ISaHI/IH npoucaypol IHNpPUEMKH  OTACJIBbHBIX 3TAIlOB  HCIIOJIHCHUA
KOHTpPAKTa U CO3JaHUC HpHGMO‘IHOﬁ KOMHUCCHH

IIpuBnedyeHne SKCHEPTOB, HKCHEPTHBIX OpPraHU3allMii K I[POBEACHUIO
HKCIEPTU3bI NTOCTABICHHOTO TOBApa, BBIOJHEHHOW pabOThl WM OKa3aHHOU

yCIyrH

BzanMopeicTBie C IOCTaBIIMKOM (HO,[[pH,I[‘-II/IKOM, I/ICHOJ'IHI/ITCJICM) npu
N3MCHCHHHU, PACTOPKCHUHN KOHTPAKTA

[IpuMmeHeHne Mep OTBETCTBEHHOCTH U COBEPIICHHE UHBIX JCHCTBUI B clydae
HapyIIEHHUs IOCTAaBIIMKOM  (MOJAPSIAYMKOM, HCIIOJIHMUTEIEM)  YCIOBUI
KOHTpakTa, B TOM 4YHCI€ OpTraHM3alus BKJIIOYEHUS B  PEECTp
HEZ00POCOBECTHBIX MOCTABIIUKOB

Heob6xonumble ymeHUs

TpeboBanusi 3akoHomarenbcTBa Poccuiickoit denepanun U HOPMATHUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOIIHNX JAEATEIHLHOCTH B Chepe 3aKymoK

OCHOBBI  IpaXXJJaHCKOTO,  OIOPKETHOTO,  3€MEJIBHOTO,  TPYIOBOIO H
aJMHHHCTPATUBHOIO 3aKOHO/IaTENIbCTBA B YaCTU NPUMEHEHUS K 3aKylKaM

OCHOBBI aHTUMOHOIIOJILHOTO 3aKOHOAATCIILCTBA

OKOHOMHMYECKUE OCHOBBI LIEHOOOpa30BaHuUs

OCHOBBI OyXTaJITEPCKOTO y4YeTa B YaCTH MPUMEHEHHS K 3aKyIlKam

OCHOBBI CTaTUCTUKH B YaCTH MIPUMCHCHUS K 3aKYyIIKaM

Oco0OeHHOCTH 1IeHO00pa30BaHus Ha PhIHKE (110 HAIIPABIEHUSIM )

OCOOEHHOCTH COCTaBJIEHUS 3aKyIIOYHON TOKyMEHTAIUN

[Topsimox  ycTaHOBiEHHSI I1I€HOOOpa3yloIIuX (AaKTOpOB U BBISBICHUS
KAQUECTBEHHBIX XapaKTEPUCTHK, BIUSIOMIMX HAa CTOMMOCTbh TOBapoB, pador,
yCIIyT (10 HarpaBICHUSIM)

HpaBOHpI/IMeHI/ITCHLHaH IIPAaKTHUKa B C(I)epe JIOTUCTUKHU U 3aKYIIOK

Mertonos0rus MpoBeieHUsI MPOBEPKU (IKCIIEPTU3bI) 3aKyIOUHON MPOLENYPHI
U JIOKyMEHTAaIlU!

Ilopsimok cocraBieHUs JOKYMEHTa B BHMJE 3aKIIOUEHHUs [0 pe3yibraram
IIPOBEPKU (IKCTIEPTHU3BI) 3aKYIOYHON IPOLEAYPHI U TOKYMEHTAIlUU




Oco0EHHOCTH MMOATOTOBKH JTOKYMEHTOB JIJISI MPETEH3MOHHON PaOOTHI

DTHKA JeIOBOTO OOLIEHUS U MIPaBUIIA BEACHHSI IEPETOBOPOB

JucuuniauHa Tpyaa ¥ BHYTPEHHU TPYIOBOU pacriopsiiok

TpeOoBanus oxpaHbl Tpyna

HeoOxonumele 3HaHus

Hcnonb30BaTh BBIYMCIUTEIBHYIO W HMHYK) BCIOMOTaTEIbHYIO TEXHUKY,
CpPEACTBA CBSI3M U KOMMYHUKALII

Bectu meperoBopel, aHaIM3UpOBAaTh JAHHBIC O XOAE HMCIIOJHCHHUS
00s13aTeNbCTB

OpranuzoBbIBaTh W IPOBOAUTH IPOLEAYPHl IPHUBICUEHUS SKCIEPTOB,
HKCIEPTHBIX OPraHU3ALMN

[IpuMeHsATh Mepbl OTBETCTBEHHOCTH M COBEpIIATh MHBIC JACHCTBUS B Clydyae
HApyIICHUS  MOCTABIIMKOM  (MOAPSIAYUKOM, HCIOJIHHUTEIIEM)  YCIOBUI
KOHTPAKTA.

Jlpyrue xapakTepucTUKU

HeoOxomumple  ITHYECKHME  HOPMBIL:COONIONATh  KOH(DMICHIIMATBHOCTD
UH(POPMAIIUH;COOTIOAaTh 3TUKY JAEJIOBOTO OOIICHUS;3aHUMATh AKTUBHYIO
MO3UIIMI0 B OopbOe ¢ mpodecCHOHANBHONW HEI0OPOCOBECTHOCTHIO;HE
pasmianiaTh MaTepualibl pabounx MCCIENOBAaHUN;HE CO3aBaTh KOH(PIUKTHBIE
CUTyalllh Ha pabo4yeM MeCTe;He COBeplIaTh JCUCTBUI, KOTOpBIC
JUCKPEAUTUPYIOT TPO(ECCUI0 B PEIyTaIUI0 KOJUIET;HE JOIYCKaTh KJIEBETY U
pacrpoCcTpaHEeHUE CBEICHUH, MOPOYANUX UHBIC OPTaHU3AIMU U KOJUIET

3.3. O0001menHas TpyaoBasi pyHKIUS

IIpoucxoxxaenne 06001eHHOI
TPYHAOBOH pyHKIUH

OcyuiecTBiIeHNE 3aKyIIOK AJIs
HaumenoBaHue | TOCYIAPCTBEHHBIX, MYHUIMITIAIBHBIX 1 Ko B YPOBCHE 6
yAap » MyHHII A KBaTH(UKAIUH
KOPHOPATUBHBIX HYXI{
3anMCTBOBAHO U3
Opurunan
OpHUrHHAaJa
Kon PerucrparnoHHsIit
OpHUTHHAJIA HOMeEp
npo¢eCCHOHATBLHOTO
CTaHmapTa

Bo3MoxHbIE
HAaNMEHOBAHUS
JOJDKHOCTEH, podeccuii

CTapH_II/Iﬁ CIICHUAJIMCT I10 3aKyIIKaM

KOHCYJ'II)TaHT I10 3aKyIIKaM

PaboTHHUK KOHTPAKTHOM CITY>KOBI

KoHTpakTHBIN ynpaBisitomun

TpeboBanus k
00pa3oBaHUIO U
00y4eHHIO

Bricuiee oOpa3oBanue - 6akagaBpuar

JlononauTtenpHOE TpohecCHoHaIbHOE 00pa3oBaHue ( TPOrpaMMBbI
MOBBINICHHUE KBATU(DUKAIIMY /WITH IPOTPaMMBI TTPO(eCCHOHATBHOM
MIEPETIOITOTOBKHU B Chepe 3aKyIMOK

TpeOoBaHuUs K OIBITY

He menee Tpex et B chepe 3aKynok




MPaKTUYECKON paboThI

Oco0Ople ycrmoBus
JIOITyCKa K pabore

Jlpyrue xapakTepucTUKU

IIOHOHHI/ITCJII)HI)Ie XapaKTCPpUCTUKU

HaumenoBanue 0a30BOM IpynIibl, JOIKHOCTH
HanmenoBanue qokymeHTa Kon
(mpodeccun) Win CrenuagTbHOCTH
OK3 2414 OUEHIINKYN U SKCIIEPTHI
2421 AHaJIUTUKU CUCTEM YIIPaBJICHUS U OpraHU3aluU
2425 CrenuanucTsl OpraHOB TOCYIapCTBEHHON BJIACTH
2522 CucreMHble aIMUHUCTPATOPbI
2529 CrenuaaucTsl 10 0a3aM JaHHBIX U CETSIM, HEe BXOIAIINE
B JIpyTU€ TPYIIIbI
2611 FOpuctsl
2631 OKOHOMHUCTBI
2631 OKOHOMHUCTBI
EKC - Croenuanuct
OKIIATP 26541 Crnenuanuct
3.3.1. TpynoBasi pyHKUHSA
Ocy1iecTBieHre TPOLEAYp 3aKYIOK YpoBeHb
HaumMenoBanue Kox | B/02.6 | (momyposens) 6
KBaJTU(PUKALIUU
[Ipoucxoxnenue 3auMCTBOBaHO U3
N OpurunHan
TpynoBo# QpyHKIMN OpUTrHHAJIa
Kon opurunana Peructpaumonssrit
HOMEpP
npodeccHoHaIbHOTO
CTaHIapTa

TpynoBsle nencTBUs

Br16op criocoba onpeneneHust mocTaBIuKa (MOAPSTUNKA, UCTIOJTHUTEIIS)

OO0ecneueHue IIPUBJICUCHUA Ha OCHOBC KOHTpPAKTa CHCI.IPIB.J'IPBHpOB@.HHOﬁ
opraHu3alvd AJid BBIIIOJIHCHUA OTACIBbHBIX q)YHKIII/II\/JI o OoHnpcaACJICHUIO
IocCTraBIIMKa

CornacoBanue TpeOOBaHUI K 3aKylmaeMbIM 3aKa3dMKOM OTAEIbHBIM BHIAM
TOBapoB, paboT, ycayr (B TOM YHCJI€ Ha4aJbHBIM (MaKCUMaJIbHBIM) IIEHAM) U
(M) HOpPMAaTMBHBIM 3aTpaTraM Ha o0OecrieueHue (YHKIHMHA 3aKazduka u
yOJIMYHOE WX pa3MelieHHe

Opranuzanus ¥ KOHTPOJb pPa3pabOTKU TPOEKTOB KOHTPAKTOB, THUIOBBIX
YCIIOBHI KOHTPAKTOB

CocraBieHue u Hy6J'II/I‘-IHOC pa3sMCIICHUC OTYCTa 00 o0OBeme 3aKyIIOK Yy
CY6'I)GKTOB MaJIoro mpeaAnpuHUMATCIbCTBA U COOMAJIBHO OPUCHTHUPOBAHHBIX
HCKOMMCPUCCKUX OpFaHI/I3aI_II/II71

CocraBiieHHE OTYETHOU JOKYMEHTAINHI

O6pabotka, hopMHUpOBaHUE, XPAaHEHHE JAHHBIX

HeoOxonumbie ymeHus

TpeboBanust 3akoHonarenbcTBa Poccuiickoit denepanuu U HOPMaTUBHBIX
IIPAaBOBBIX AKTOB, PETYINPYIOIINX JESTEILHOCTh B chepe 3aKyIoK




OCHOBBI  Tpa)XJaHCKOTO,  OIOMKETHOTO,  3€MENbHOr0, TPYAOBOTO U
aIMUHUCTPATUBHOTO 3aKOHOJATENbCTBA B YACTH MPUMEHEHHUS K 3aKyIIKaM

OCHOBBI aHTHMOHOIIOJIEHOTO 3aKOHOAATCJIbCTBA

OCHOBBI OyXTaJITEPCKOTO Y4€Ta B YaCTH MPUMEHEHHS K 3aKyIIKam

OCco0eHHOCTH COCTaBJIEHUS 3a1<ynqu017I JOKYMCHTaIUU

OcHOBBI HH(OPMATHKY B YaCTU MPUMEHEHHUS K 3aKyIKaM

OCHOBEBI CTaTHUCTHKHU B YaCTH IIPUMEHCHUS K 3aKyIIKaM

PermamenTh! pa6OTBI OJICKTPOHHBIX TOProOBbBIX IJIOMIAA0K

DTHKA JeIOBOTO OOIICHUS U MIPaBUIIA BEACHHSI IIEPETOBOPOB

[Mopsimok cornacoBanuss W (OPMUPOBAHUS TPEOOBAHUN K 3aKymaeMbIM
TOBapaM, paboTam, yciayram

JucuuniauHa Tpyaa ¥ BHYTPEHHUI TPYIOBOU paciopsiiok

TpeOoBanus oxpaHbl Tpyna

HeoOxonumeble 3HaHus

Hcnonb30BaTh BBIYMCIWUTEIBHYID W HMHYK) BCIIOMOTaTEIbHYIO TEXHUKY,
CpPEACTBA CBSI3M U KOMMYHUKALII

Bri6uparh crioco0 orpeneneHus MocTaBmuKa (TIOAPSTIUKA, UCTIOTHUTEIIS)

Opranu3oBbIBaTh U KOHTPOJHMPOBATH pPa3pabOTKy MPOEKTOB KOHTPAKTOB,
TUIIOBBIX YCIOBUM KOHTPAKTOB 3aKa3uMKa

PaGotarb B ennHON MH(DOPMALIMOHHON CUCTEME

OO0pabaTbIBaTh U XpaHUTH TaHHBIE

CocTaBiAaTs 1 OQ)OpMHﬂTB OTUCTHYHO JOKYMCHTAIHUIO

Jpyrue xapakTepuCTUKH

HeoOxomumple  3THYECKHME  HOPMBI:COOMIONATh  KOH(HUICHINATHHOCTD
uH(pOPMaAIUU;COONMIONAaTh ATHKY JIEJIOBOTO OOIICHUS;3aHUMATh aKTHUBHYIO
no3uIui0 B Ooppbe ¢ mpodeccHoHaNbHONH HEZ0O0POCOBECTHOCTHIO;HE
pasriamarh Marepuanbl pabounux MCCIeAOBaHUI;HE CO3/1aBaTh KOH(MIMKTHBIC
CUTyallud Ha pabodyeM MEeCTe;He COBeplIaTh JIEHCTBUM, KOTOpbIE
JTUCKPEIUTUPYIOT MPO(ECcCcHio U penyTalnio KOJUIET;He JOMYCKaTh KIEBETY U
pacrnpoCTpaHEeHUe CBEICHUH, TOPOYAIIUX UHbIE OpraHU3aluu U KOJIJIET

3.3.2. TpynoBasi pyHKUHUSA

CocrapieHue IIJIaHOB 1 000CHOBAaHHUE YposeHb
HaumeHnoBaHue 3aKyTIOK Koz | B/01.6 | (momyposens) 6
KBaHUKAIUH
[Ipoucxoxnenue 3auMCTBOBaHO U3
. Opurunan
TPyI0BO# pyHKIIMK OpUTHHAJIA
Kox opurunana Peructpanuonsslit
HOMEp
PO eCCHOHATEHOTO
cTaHaapTa

TpynoBsle nencTBUs

Opranuzanuss Ha CTaAuM IUIAHUPOBAHMS 3aKYIIOK KOHCYJAbTallUd ¢
NOCTABIIMKAMHU (TIOAPSAYMKAMHU, HMCHOJIHUTEISIMU) B LEIAX ONpEICICHHS
COCTOSIHMSI KOHKYPEHTHOM Cpelbl Ha COOTBETCTBYIOIIMX PBIHKaX TOBAPOB,
paor, yciyr

Opraau3anus 00IEeCTBEHHOTO O0CYXICHUS 3aKyTIOK

Paspa60TKa IJIaHa 3aKYIIOK M OCYHICCTBJICHUC MOATOTOBKHU W3MEHEHHH I
BHCCCHUA B IIJIaH 3aKYIIOK

PaBMeIJ_IeHI/IC B I/IH(bOpMaI_[I/IOHHO-TeHeKOMMYHHKaHHOHHOﬁ CETHU ((I/IHTepHCT)),
ny6m/11<au1/151 B IICYATHBIX H3IAHUAX IIJIaHA 3aKYIIOK M BHCCCHHBLIX B HETO




N3MEHECHU N

ObecneueHre NOATOTOBKM 0OOCHOBaHMSA 3aKyIKU MpU (POPMUPOBAHHH TIIaHA
3aKyIOK

PaspaboTka 1uraHa-rpadMka U OCYIIECTBICHUE MMOATOTOBKU M3MEHEHHH IS
BHECEHHUS B IJIaH-TpaduK

[TyGnuyHOE pa3MmernieHne miana-rpaduka, BHECCHHBIX B HErO H3MEHCHHIA

Opranuzanus yTBepKIeHHUs IJIaHa 3aKyTOK U TulaHa-rpaduka

Onpenenenne 1 000CHOBaHHE HaYalIbHOW (MAaKCHMMaJbHOMN) LIEHBI KOHTPAKTa,
B TOM YHCJIE 3aKJIF0YaEMOI0 C €IUHCTBEHHBIM IOCTABLIMKOM (IOAPSAYUKOM,
WCIIOJIHUTEIIEM )

YTouHeHHe B pamMKax OOOCHOBaHHS IIEHBI KOHTpPakTa M e€e¢ 00OCHOBaHHE B
U3BELICHUAX 00 OCYLIECTBIEHUM 3aKyINOK, INPUIIALICHUSAX K OMNPEIETICHUI0
IIOCTABIIMKOB (TIOAPSAUYNKOB, UCIIOJIHUTENIEH )

O6paboTtka, hopMHUpOBaHUE, XPAHCHHUE TAHHBIX

Heo6xonumbie ymeHHS

TpeOoBanusi 3akoHonarenbcTBa Poccuiickoit denepanii 1 HOPMAaTUBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOIIUX AESITEIHOCTh B chepe 3aKynoK

OCHOBBI rpa’xa1aHCKoOTO, 6IOIDK€THOFO, 3€MCJIBHOTO, TPYAOBOI'O n
AIMUHHUCTPATUBHOI'O 3dKOHOAATCJILCTBA B HaCTHU IIPUMCHCHUS K 3aKYIIKaM

OCHOBBI aHTUMOHOITIOJILHOTO 3aKOHOAATCJIbCTBA

OCHOBBI 6YXI‘ AJITCPCKOI'O YUCTa B HaCTHU IPUMCHCHMUS K 3aKYIIKaM

Oco0eHHOCTH COCTaBJICHUS 3aKYITOYHOU JOKYMEHTAIUU

OcobeHHOCTH IIEHO00Pa30BaHMsI HA PhIHKE (110 HAIIPABJICHUSIM )

[Topsimok  ycTaHOBICHHS —1I€HOOOpasyronmx (aKTOPOB U BBISBICHHS
Ka4eCTBCHHBIX XapPaKTEPHUCTUK, BIUSIONIMX HAa CTOMMOCTH TOBAapOB, pabdoT,
ycIyT (110 HapaBIECHUSIM)

OKOHOMHMYECKUE OCHOBBI LIEHOOOpa30BaHUs

OCHOBEBI I/IH(bOpMaTI/IKI/I B 4aCTHU NIPUMCHCHMUS K 3aKYIIKaM

OCHOBEBI CTaTUCTHKHU B YaCTH IMPUMCHCHUS K 3aKyIIKaM

JlucuumuHa TpyJia 1 BHyTPEHHUH TPYIOBOM pacopsiioK

TpeOoBaHus oxpaHbl Tpyna

HeoOxonuMmeie 3HaHUS

Hcmonp30BaTh BBIYUCIIUTCIIBHYIO W HWHYIO BCIOMOTaTCIbHYIO TCXHHKY,
CpeACTBa CBA3U U KOMMYHI/IKaLII/Iﬁ

Paborath ¢ 3aKynoyHoi JOKyMeHTauei

AHanu3upoBaTh IOCTYNHMBIIME 3aMEUaHUs U TPeUIOKEHUs B  XOAe
OOLIECTBEHHOTO OOCYXJI€HUs 3aKylmokK U (opMHUpOBaTH HEOOXOIUMBIE
JTIOKYMEHTBI

HOI[FOTaBJ'H/IBaTI) IIJIaH 3aKYIIOK, HJ'IaH-l"pa(i)I/IK, BHOCUTH B HUX U3MCHCHUA

Pabotars B equHOI MH()OPMALIMOHHO cucteme

®opMHpOoBaTh HauyaIbHYIO (MAKCUMAJIbHYIO) IIEHY KOHTpaKTa

OOpabarbIBaTh U XpaHUTh JIaHHBIE

Jlpyrue XxapakTepuCTUKU

HeoOxomumble  3THYECKHE  HOPMBI:COONIONATh  KOH(UICHIIMATBHOCTD
nH(pOpMaIu;cOOMI0NaTh ATUKY JIETIOBOTO OOIICHHS;3aHUMATh aKTHBHYIO
no3uIui0 B Ooppbe ¢ mpodeccuoHanbHONH HEZOOPOCOBECTHOCTHIO;HE
pasmianiaTh MaTepraibl pabounx UCCICIOBAHUI;HE CO3/aBaTh KOH(PIUKTHBIC
CUTyallid Ha pabo4yeM MeECTe;He COBepIIaTh JCUCTBUM, KOTOpBIC
JUCKPEAUTUPYIOT TPO(PECCHUIO M PEMyTaIlHI0 KOJUIET;He JOMYCKaTh KJIEBETY U
pacrpocTpaHEeHUE CBEICHUH, MOPOYAIUX UHBIC OPTaHU3AIMU U KOJUIET




3.4. O0001meHHas1 TpyaoBasi PyHKIUSA

HaumenoBanue rOCYIapCTBEHHBIX, MYHUITUTIAIBHBIX U Kon
KOPIOPATUBHBIX HYXK]|

[Ipoucxoxaenne 0600meHHO
TpynoBoi#l pyHKIMN

OOGecrnieyeHue 3aKyIoK JIs
YpoBeHb
A 5
KBaJTU(PUKALIUU
3arMMCTBOBAaHO U3
Opurunaan
OpHTrHHANA
Kon PerucrpanuonHslit
OpUTHHAJA HOMED
podeccHoHaIbHOTO
cTaHmapra

Bo3moxHbIe
HaMMEHOBaHHUS
JOJDKHOCTEH, podeccuii

Crenuanuct 1o 3akynkam

PabGoTHUK KOHTPAKTHOM CITyKObI

KoHTpakTHBIN ynpasisitomun

TpebGoBanus k
00pa30BaHHIO U
00y4eHHIO

Cpennee mpodeccroHaibHOE 00pa3oBaHue

JomnonnurenbHOe podeccuoHalbHOe 00pa30BaHue - MPOTrPaMMBbl
MOBBIIIIEHUE KBATU(HUKAIMY U IPOTPaMMbI IPo(ecCnoHaIbHON
MEPETIOITOTOBKY B chepe 3aKyIMOK

TpeboBaHus K OIBITY
NPAaKTHYECKOH paboThI

Oco0bie ycroBus
JI0IycKa K paboTe

Jpyrue xapakTepuCTUKH

JIOTIOTHUTENBHBIE XapaKTEPUCTUKHU

HanmeHnoBaHue 6a30BOM TPYIIIBL, TOTKHOCTH
HanmeHnoBaHue qOKyMeHTa Kon
(mpodeccun) WK crennaibHOCTH
OK3 3313 [TomomrHMKHM OyXranTepon
3322 ATEHTBI IO KOMMEPUYECKUM MpoAakaM
3323 3aKynImuKu
3342 Cpennuit 10pUANYECKUN TTEPCOHAIT
3359 CpenHeTeXHHYEeCKHi ITepCoHal Ha TOCYapCTBEHHOM
ciyx0e, He BXOISIIHNNA B IpyTrUe IPYIIIBI
4132 Cryxarine 1o BBeICHUIO JaHHBIX
4311 Cayxaimuye no OyxraaTepckuM ONepalusM U y4eTy
4312 Crnyxariue mo o0pa0doTKe CTaTUCTUICCKOH, (PHMHAHCOBOM
Y CTPaxOBOI HH(POPMAIINHU U BEICHHUIO PACUETOB
4312 Criyxarme mo o0pa0doTKe CTaTUCTUICCKOH, (PHMHAHCOBOM
Y CTPaxOBOI HH(POPMAIINHU U BEICHHUIO PACUETOB
EKC - Cnenuanuct
OKIIATP 26541 Croenuanuct




3.4.1. TpynoBasi pyHKUHUSA

O0paboTka pe3ynbTaToB 3aKyIKH U Yposenb
Haumenosanwue 3aKITIOYCHHE KOHTPAKTA Kox | A/03.5 (TOypOBEHB) 5
KBaJTU(PUKALIUU
ITporcxoxKaeHne 3aMMCTBOBAHO U3
. Opurunan
TPYIOBOM (PYHKIMN OpUrMHaja
Kon opurunana Peructpanmonsslit
HOMEp
podeccHoHaIbHOTO
cTaHmapra

Tpynossle nencTBus

COop u aHaJIN3 IOCTYUBIINX 3asIBOK

OpFaHI/I3aHI/IOHHO'TeXHI/I‘IeCKOG obecrneyeHne JACATCIIBHOCTHU KOMHCCHH IO
OCYIICCTBJIICHUIO 3aKYIIOK

OO6paboTka 3as8BOK, MPOBEpKa OAHKOBCKUX TapaHTUM, OI[CHKA PE3yJIbTaToB U
[IOJIBEICHUE UTOTOB 3aKYITOYHOM MPOLEAYPbI

Ocy1ecTBiIeHNE TOATOTOBKH MPOTOKOJIOB 3aCEIaHUM 3aKyIOYHBIX KOMHUCCUU
HA OCHOBaHHUM PEIICHUMN, MPUHATHIX YJICHAMH KOMUCCUU 10 OCYIIECTBICHUIO
3aKyMOK

HY6J'II/I‘IHOG pa3sMCIICHUC MTOJIYYCHHBIX PE3YJIbTATOB

HaHpaBJICHI/Ie HpI/IFJIaIHGHI/Iﬁ JJI 3aKJIIOUCHH S KOHTPAKTOB

Ocy1iecTBieHne MPOBEPKU HEOOXOAUMOM JTOKYMEHTALUHU JJs 3aKIHOYEHUs
KOHTPAKTOB

OcymiecTBieHue MNpoueaypsl IMOANKMCAHUAA KOHTPAaKTa C IIOCTABIIUKAMHU
(moxpsAYMKaMU, UCTIOTHUTEIISIMU )

[Ty6nuuHOe pa3meleHre 0T4eTOB, THPOPMAIIMK O HEHCIIOJHEHUH KOHTPAKTa,
0 CaHKIUAX, 00 U3MEHEHUH WJIM O PaCTOPKEHUU KOHTPAKTA, 3a UCKIIIOUEHHEM
CBEICHHUH, COCTABIIAIOIIUX FOCYAAPCTBEHHYIO TaAHY

IToaroroBka JOKYMCHTAa O IIPUEMKE PpPE3YJIbTATOB OTACJIBHOIO 3JTalla
HCITIOJIHCHU A KOHTPAKTa

Opranu3zanus oCyIieCTBICHHS OIIaThl MOCTABICHHOTO TOBAPa, BHIOIHEHHOM
paboThl (ee pe3ysbTaTOB), OKa3aHHOW YCIYTH, a TaK)Ke OTIEIbHBIX JTaloB
WCIIOTHEHUS KOHTPAKTa

Opranuzanys OCYIIECTBJIEHUS YIUIAThl JEHEXKHBIX CYMM IO OaHKOBCKOM
TapaHTUU B IIPEIYCMOTPEHHBIX CIydasx

OpraHmauHs[ BO3Bpara JCHCKHBIX CpEACTB, BHCCCHHBIX B KadCCTBC
o0OecrieueHrs MCIIOJIHEHUS 3asBOK MJIM 00€CIICUCHHS UCIIOTHEHHUS KOHTPAKTOB

HeoOxonumbie ymeHus

TpeboBanusi 3akoHonarenscTBa Poccuiickoii ®enepanui M HOPMaTHBHBIX
IIPAaBOBBIX AKTOB, PETYIUPYIOIIUX AESITEILHOCTh B chepe 3aKynok

OCHOBBI  TPaXIAHCKOTO, OIODKETHOTO,  3€MEIBHOTO, TPYAOBOTO U
aIMUHICTPATUBHOTO 3aKOHO/IATENIbCTBA B YaCTH MPUMEHEHUS K 3aKyIKaM

OCHOBEI aHTHMOHOIIOJIEHOTO 3aKOHOAATCJILCTBA

OCHOBBI OyXTaJITEPCKOTO y4YeTa B YaCTH MPUMEHEHHS K 3aKyIKaM

OCOOEHHOCTH COCTaBJIEHUS 3aKyIIOYHON JTOKyMEHTAIUN

Oco0OeHHOCTH 1IeHO00pa30BaHus Ha PhIHKE (110 HAIIPABIEHUSIM )

Meronsl ompeneneHuss ¥ OOOCHOBAaHUS Ha4YalbHBIX MAaKCUMAaJIbHBIX IIEH
KOHTpPAKTa

OCHOBBI I/IH(bOpMaTI/IKI/I B 4aCTHU NPUMCHCHMUS K 3aKYIIKaM

DTHKa JETOBOTO OOIIEHUS U TIPaBUIa BEICHHs TIEPETOBOPOB

JlycuumnirHa Tpya 1 BHyTPEHHUN TPYIOBOH pactopsiIoK




TpebGoBaHuUs OXpaHBI TPyAA

HeoOxonumelie 3HaHUSA

Hcnonp30BaTh BBIYUCIUTCIIBHYIO W HWHYIO BCIIOMOTI'arC/IbHYI0 TCXHHKY,
CpEACTBA CBA3U U KOMMYHI/IKaLII/Iﬁ

AHaJII/IBI/IpOBaTB IMOCTYIIMBIINUC 3asIBKU

OueHuBarb pe3ynbTaThl U MOABOAUTH UTOTH 3aKYMOYHOM MPOIETypHI

q)OpMI/IpOBaTB U COINIACOBBIBATH  ITPOTOKOJIBI 321C€l[aHI/II7I 3aKYyIIOYHBIX
KOMHCCUHM Ha OCHOBaHHH pemeHI/Iﬁ, IPUHATBIX YICHAMHW KOMMHCCHH II0
OCYIICCTBJIICHUIO 3aKYIIOK

PaGotarp B enuHON MHGDOPMALIMOHHON CUCTEME

HpOBCpHTB HGO6XOI[I/IMYI-O JOKYMCHTAIUIO JJIA 3aKIIFOUCHUA KOHTPAKTOB

OcCymIecTBISITh MPONEAYpPy IMOMMUCAHUS KOHTPAKTa C IOCTABIIUKAMHU
(moapsITYMKaMK, UCTIOTHUTEIISIMH )

CocTtaBnsaTh 1 0QOPMIIATE OTYET, CoAep KA HH(OpMAIINIO 00 HCIIOIHEHUH
KOHTPAKTa, O COOJIIOZIEHUM NPOMEXYTOUYHBIX M OKOHYATENIbHBIX CPOKOB
UCIIOJTHEHUSI KOHTpaKTa, O HEHAJUIeKaIleM MCIOJIHEHUH KOHTpakTa (¢
yKa3aHMEM JIOINYIIECHHbIX HapyIIEHUI) UM O HEUCIIOJIHEHUHM KOHTpAaKTa U O
CaHKIUAX, KOTOPBIE NPUMEHEHBI B CBA3U C HAPYLICHUEM YCIOBUNA KOHTPAKTa
WIA €ro HeHCIIOJHEHHEM, 00 M3MEHEHUHU WJIM O PACTOP)KEHUH KOHTPAKTa B
X0/l €ro HCIIOJIHEHUs, 00 HM3MEHEHMM KOHTpPAaKTa WIM O pacTOP>KEHUU
KOHTpaKTa

OcCymIecTBISITh OPraHU3aIUI0 OIUIATHI/BO3BPATA JEHEKHBIX CPEICTB

Opranu3oBbIBaTh yIUIATy JACHEKHBIX CYMM IO OaHKOBCKOM TrapaHTUHU B
MPENYCMOTPEHHBIX CIIyYasx

Jlpyrue xapakTepucTUKu

HeoOxomumpble ~ ATHYECKHE  HOPMBI:COONONATh  KOH(HUIACHIIMAILHOCTh
WH(OPMAITUH;COONTIONATh ITHKY JCIIOBOTO OOIIEHUS;3aHUMAaTh AKTHBHYIO
MO3UIIMI0 B 0O0oppOe ¢ mMpodecCHOHALHONH HEI0OPOCOBECTHOCTHIO;HE
pasramark Marepralibl padodrX HUCCICIOBAHMI;HE CO31aBaTh KOH(IHMKTHBIE
CUTyalluM Ha paboyeM MecTe;HEe COBepIlaTh JEHCTBUM, KOTOpHIE
JTUCKPETUTUPYIOT MPOQPECCHIO M PEITYTAIIO KOJUIET;HE AOMYCKaTh KICBETY H
pacmipoCTpaHeHne CBEICHU, TOPOYAIIUX UHBIE OPTaHU3alUU U KOJUIET

3.4.2. TpynoBasi pyHKUHUSA

ITonroroBka 3aKyH0qH0i/'I JOKYMCHTaIH VYposenb
HaumeHoBaHue Kox | A/02.5 (oIypoBeHB) 5
KBaH(UKAIUH
[Ipoucxoxaenue 3aMMCTBOBaHO U3
N OpurunHan
TpynoBo# QpyHKIMN OpHUTHHAJIA
Kon opurunana Peructpauunonsslit
HOMED
podecCHOHaIBHOTO
CTaHJapTa

Tpynossle nencTBus

dopmupoBaHNE HAYATHFHON (MAKCUMAIIBHOMN) 1IEHBI 3aKyITKH

dopMupOBaHHUE ONMUCAHUSI O0BEKTA 3aKYITKH

dopmupoBaHe TpeOOBaHUH, MPETBSBISEMBIX K YUACTHUKY 3aKYIKH

DopMHUPOBAHUE MTOPSAIKA OLIEHKA YYaCTHUKOB

(DOpMI/IPOBaHI/IC IIPOCKTAa KOHTpPAKTa

CocraBiieHre 3aKyIIOYHOMN TOKYMEHTAIlUN

[TonrotroBka M mnyOoNMYHOE pa3MelleHHWEe H3BEUICHUs 00 OCYyIIEeCTBICHUH




3aKyIKH, JOKYMEHTAIMH O 3aKylKaX, IPOEKTOB KOHTPAKTOB

OcyIiecTBiIeHHE MPOBEPKH HEOOXOAMMOW TOKYMEHTAIMH JJIsi MPOBEICHUS
3aKyIOYHOM MPOIIETyPHI

OcyH_IeCTBJIeHl/Ie OpTraHru3allMOHHO-TCXHUYCCKOI'O oOecrneucHUs JACATCIIBHOCTHU
3aKYIIOYHBIX KOMUCCHUM

Ocy1ecTBI€HNE MOHUTOPUHTA MOCTABIIUKOB (MOJPSIUMKOB, UCIIOTHUTEIIEH)
1 3aKa34MKOB B c(pepe 3aKyrnok

Heo6xonumbie ymeHHS

TpeOoBanusi 3akoHomarenbcTBa Poccuiickoir Denepanui ¥ HOPMATHBHBIX
IIPABOBBIX AKTOB, PErYIUPYIOIIUX AESITEIbHOCTh B chepe 3aKynok

OCHOBBI ~ TpaXHAaHCKOTO,  OIODKETHOTO,  3E€MEIBbHOr0, TPYIOBOTO M
aJIMIHHCTPATHBHOTO 3aKOHOAATEIHCTBA B YACTH IPUMEHEHHS K 3aKyITKaM

OCHOBBI aHTHMOHOIIOJIEHOTO 3aKOHOAATCJIbCTBA

OCHOBBI OyXTaJITEPCKOTO Y4€Ta B YaCTH MPUMEHEHHS K 3aKyIIKam

OCco0eHHOCTH COCTaBJIEHUS 3a1<ynqu017I JOKYMCHTaIUU

Metonpl omnpeneicHuss U O0OOCHOBaHHS HAYaJIbHBIX (MAaKCHUMAaJbHBIX) IICH
KOHTpaKTa

OcHOBBI HH(MOPMATHKY B YaCTH IPUMEHEHHUS K 3aKyIKaM

OTHKa JACJIO0BOIO O6H.I€HI/I$I U IIpaBuJia BEACHUS IICPCTOBOPOB

Jucuurza Tpyaa ¥ BHYTPEHHUN TPYAOBOM pacropsiiok

TpeOoBaHust OXpaHbl Tpyna

HeoOxonumele 3HaHUS

Hcnonp3oBars BBIUUCIIUTCIIBHYIO U HWHYIO BCIIOMOI'aTrC/IbHYIO TCEXHHKY,
CpCACTBA CBA3U U KOMMyHI/IKaIII/Iﬁ

OO60CHOBBIBaTh HAYAJIBHYIO (MAKCUMAJIbHYIO) IIEHY 3aKYIIKU

OnwuceIBaTh OOBEKT 3aKyIKH

Pa3pa6aTBIBaTB 3aKYIIOYHYI0 JOKYMCHTAlIUIO

Pabotars B equHOI HH)OPMALIMOHHOH cUCTEMe

B3aHMOZ[€I>'ICTBOBaTB C 3aKyIIOYHbIMHU KOMUCCHUAMU u TCXHHUYCCKHU
obOecrieuynBaTh ACATCIIbHOCTD 3aKYIIOYHBIX KOMHUCCHUH

Jpyrue xapakTepuCTUKH

HeoOxomumble  ATHYECKHME  HOPMBIL:COOMIONATh  KOH(UIEHIIMATBLHOCTh
nH(GOPMAIUH;COONMIONAaTh ATHKY JENOBOTO OOIIEHUS;3aHUMaTh aKTUBHYIO
no3unuio B 00oppOe ¢ mpodeccCHOHaANBbHOW HET0OPOCOBECTHOCTHIO;HE
pasriamarh Marepralibl pabodnX HUCCIeOBaHHI;HE CO3aBaTh KOH(MIMKTHBIE
CUTyallul Ha paboyeM MecTe;HEe COBeplliaTh JE€HCTBUM, KOTOpHIE
JTUCKPEIUTUPYIOT MPOQPECCHIO U PEIyTaIMI0 KOJJIET;HEe AOMYCKaTh KIEBETY U
pacpoCTpaHEHHE CBEICHHI, MOPOYAIINX WHBIE OPTraHU3AIUH U KOJIJIET

3.4.3. TpynoBasi pyHKUHUSA

[IpenBaputenbHbIi COOp JAHHBIX O YpoBeHb
HaumenoBanme NOTPEOHOCTSAX, [IEHAX Ha TOBAPHI, Kon | A/01.5 (moypoBeHs) 5
paboThI, yCIyru KBaTH( UKL
IIpoucxoxnenue 3anMCTBOBaHO U3
. Opurunan
TPyIOBOH QYHKUHH OpHUrHHAJA
Kon opurunana PerucrpanuonHsiii
HOMeED
podecCHOHaIBHOTO
craHmapra

‘ Tpynossle nencTBUs

‘ O6paboTtka u aHanu3 MHGOpPMAIIMK O [IEeHaX Ha TOBApPbI, pabOThI, yCIYTH




[TonroroBka W HampaBlICHWE MNPUITIANICHUN K OINPEACIICHUIO IMOCTABIIUKOB
(TTOAPSAYUKOB, UCTIOIHUTENCH) pa3IMIHBIMU CIIOCOOAMHU

O6paboTtka, popmMupoBaHHe U XpaHCHHUE JAaHHBIX, HH(POPMAITUHU, TOKYMEHTOB,
B TOM YHCII€ TIOTYYCHHBIX OT MMOCTABIIUKOB (TIPS TIMKOB, UCTIOTHUTEIICH )

HeobOxonumbie ymeHus

TpeboBanust 3akoHOmarenbcTBa Poccuiickoit ®epepann M HOPMATUBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOIINX JICATSILHOCTD B Chepe 3aKYIOK

OCHOBEHI I'paXaaHCKOT O, 6IO,I[}KGTHOFO, 3€MCJIBHOIO, TPpyaAOBOT'O n
AIMUHHUCTPATUBHOI'O 3aKOHOAATCJILCTBA B YaCTHU IIPUMCHCHH K 3aKYIIKaM

OCHOBBI aHTHMOHOIIOJIEHOTO 3aKOHOAATCJIbCTBA

OCHOBBI OyXTaJITEPCKOTO Y4eTa B YaCTH MPUMEHEHHS K 3aKyIIKam

OcoOeHHOCTH 1IEHO00Pa30BaHus Ha PHIHKE (IIO0 HAIIPABICHUSM )

Meronsl ompeneneHuss ¥ OOOCHOBAHUS HAa4YaJbHBIX MAKCUMAJIbHBIX IIEH
KOHTpaKTa

OCHOBEI PIH(bOpMaTI/IKI/I B 4aCTHU IMPUMCHCHH K 3aKyIIKaM

DTHKA JeIOBOTO OOIIEHUS U MTPaBUIIA BEACHHSI IIEPETOBOPOB

JucnuniuHa Tpyna u BHyTPEHHUH TPYAOBOM pacopsaoK

TpeOoBaHust OXpaHbl Tpyna

HeoOxonumelie 3HaHUA

Hcmonp30BaTh BBIYUCIUTCIIBHYIO W HWHYIO BCIIOMOI'aTrCJIbHYI0O TCXHHKY,
CpCACTBA CBA3U U KOMMYHI/IKaIII/Iﬁ

Co3maBath 1 BeCTH HH(GOPMAITMOHHYIO 0a3y JaHHBIX

W3rotaBnuBarthk JTOKYMEHTbI, (OPMHUPOBaThb, AaApXUBUPOBaTh, HAIPABIAThH
JOKYMEHTHI U HH()OpMAaIIHio

O060061are Noay4eHHYI0 MH(OpMAaIMIO, LIEHbl Ha TOBaphl, PabOThI, YCIYIH,
CTaTUCTHYECKH €€ 00padareiBaTh U (HOPMYIUPOBATH AHATUTHYECKUE BHIBOJIBI

Jlpyrue xapakTepucTUKu

HeoOxomumple  ATHYECKHE  HOPMBI:COONONATh  KOH(UIACHIIMAILHOCTh
uH(popMauu;coONI0AaTh ATUKY JEJOBOrO OOIIEHUS;3aHUMaTh aKTUBHYIO
MO3UIIMI0 B 0OOpbOe C mpodecCHOHATBbHONH HEI0O0pOCOBECTHOCTHIO;HE
pasmianiaTh MaTrepuanbl pabounx HMCCIIE0OBaHUI;HE CO3/1aBaTh KOH(IMKTHEIE
CUTyauuu Ha palOoyeM MecTe;HEe CcoBepllaTh JAEHUCTBHUI, KOTOpbIE
TUCKPEAUTUPYIOT IPOPECCHIO U PEITyTAIHIO KOJUIET;HE OMYCKATh KIIEBETY U
pacrpocTpaHeHUe CBEACHUH, TOpoYaluX HHbIE OPraHU3aluy U KOJUIer

IV. CBenenusi 06 opranusanusix — pa3padoryukax npogeccuoHaJIbHOI0 CTaHAApPTA

4.1. OTBeTCTBEHHAsl OPraHU3aANMUA-Pa3pPaAdOTUUK

OI'bOY BIIO «Poccuiickas akageMus HapOIHOTO X035MCTBA U TOCYIapCTBEHHOM CITyKObI IpU
[Ipesunente Poccuiickort @enepannn» (PAHXul'C), ropon Mocksa

IIpopexrop

ApedobeB [Imutpuii AnekcanapoBUY

4.2. HaumeHOBaHUS OPraHu3alMii-pa3padoTUYUKOB

ABTOHOMHAas1 HEKOMMepYecKast OpraHu3anus MexIuCIUITTMHAPHBIN aKaJJeMUYECKUIl LIEHTP
counanbHbIX Hayk «HTEpLeHTp», ropor MockBa




Bcepoccuiickuii mpodeccnoHanbHbINA COI03 paOOTHUKOB ayIMTOPCKUX, OIICHOYHBIX, SKCTIEPTHBIX U
KOHCAJITUHIOBBIX OpraHusanuii, ropox Mocksa

! O6mepoccuiickuii K1accuhUKATOp 3AHATHIA.

2 O0mepocCHicKuit KITacCH(PpUKATOp BUAOB IKOHOMIYECKON IEATEIFHOCTH.

¥ EquHpIi KBaMH(UKAMOHHBIN CIPABOYHHIK J0KHOCTEH PYKOBOIUTENICH, CIICIIHATHUCTOB U APYTHX CIIyKALIUX.
* O6epoccHiickuii Kmaccu(puKaTop mpoheccHii paGounx, TOMKHOCTEH CITyKalMX i TAPUBHBIX PaspsIoB.




